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Committee





The SC/MLA Chair appoints the Chair of the committee.  The committee Chair then appoints 7 members of the committee – one from each state.  Each committee member is asked to serve 3 years.





Awards & Honors





The awards for which the committee is responsible are





•	Honorary Membership


•	Academic Librarian of the Year


•	Martha C. Watkins Scholarship


•	Annual Meeting Scholarship Award





Procedures for applying for these awards are outlined on the SC/MLA web site at http://www.scmla.org/grants.htm





General Timeline of Activities for the Chair





	October-December	Form committee	


Ensure that procedures for applying for awards are correct on       the SC/MLA website (e.g., names, addresses, and dates)





	January-July		Solicit nominations for awards


			Request to be notified of retirees





	April-May		Submit mid-year committee report





	August		Committee votes on nominees





	September		Work with SC/MLA Chair on notifying honorees


			Have plaques and certificates made


			Submit year-end committee report





	Annual Meeting		Bring plaques and certificates to the annual meeting so the SC/MLA Chair can present them at the business meeting


	


	November-December	Send nomination for MLA Estelle Brodman Award


			Update manuals and pass all needed materials to the new Chair of the committee








Procedures & Deadlines





The Chair calls for nominations for the awards anytime after January 1st.  Calls and reminders for nominations can go out as often as necessary.  A sample e-mail calling for nominations follows:





The Honors and Awards Committee is accepting nominees for the following awards:





SC/MLA Honorary Membership


SC/MLA Academic Librarian of the Year Award


The Martha C. Watkins Scholarship


SC/MLA First Time Attendee Scholarship





Please go to http://www.scmla.org/grants.htm to get the criteria and procedures for these honors and awards. 





An August 1st deadline for all honors and awards is recommended so that voting can take place and the honorees can be notified before the deadline for registering for the annual meeting.





Voting





There is no set procedure or ranking sheet for voting on the nominees. A procedure that has worked well is to send each member of the committee the paperwork submitted for each award and a paper ballot.  If there is not a consensus on the awards, a conference call with the committee can be arranged.





The SC/MLA Chair is notified of the voting results. He/she contacts the honorees and invites them to the annual meeting to accept their awards.





Plaques & Certificates





The Chair of this committee is responsible for having plaques made for the following awards.  A receipt for the cost of the plaques is sent to the SC/MLA bookkeeper. The bookkeeper will reimburse whoever paid for the plaques.








Plaques are made for 


	Academic Librarian of the Year


	Honorary Membership





	Sample wording for plaques:


	





Honorary Membership 2002





Presented To


Dixie Fulton Williamson





In Recognition Of


Valuable Contributions to SC/MLA





By The Southern Chapter


Of The


Medical Library Association





October 20, 2002























Academic Librarian Of The Year 2002





Presented To


Elizabeth Connor





In Recognition Of


Significant Contributions


To


Medical Library & Information Services





By The Southern Chapter


Of The


Medical Library Association





October 20, 2002














A certificate is awarded to the honoree for the First Time Attendee Scholarship. Suggested wording for a framed certificate is below.





		





SC/MLA First Time Attendee Scholarship





Presented To





Mary Cassanova





By The Southern Chapter


Of The


Medical Library Association





October 20, 2002














Retirees





An e-mail should be sent to the SC/MLA membership requesting notification of any of our members who have retired during the past year.  A list of these retirees should be sent to the SC/MLA Chair so that they may be recognized during the business meeting at the annual meeting. 








Notebooks


�AUTHOR �


Archival notebooks containing documentation of the activities of previous committees are passed down each year from Chair to Chair.





Committee Reports





Two committee reports are prepared during the year.  The first mid-year report is submitted to the SC/MLA Executive Committee prior their meeting at MLA. The second report is prepared in October for presentation at the SC/MLA annual meeting.  Examples of these reports are in the archival notebooks.





MLA Estelle Brodman Award





The person who is honored with the SC/MLA Academic Librarian of the Year award is nominated for the MLA Estelle Brodman Award for the Academic Medical Librarian of the Year.  It is the responsibility of the committee Chair to submit this nomination to MLA.  Procedures for making the nomination can be found at http://mlanet.org/awards/honors/.  The deadline for this nomination is usually late November. 








Ongoing Activities





The Chair of the committee is to keep the list of honorees current.  This list should be sent to the chapter web person.





This procedure manual should be updated and edited as needed.
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